: (S
S0\ Federal Aviation
DeS | 9 nee >\l 22 ;:> Administration

O

Management:
Selection,
Appointment, and
Renewal (SAR)

Presented to: 2006 Designee Conference
By: Carl Mittag, Manager, ASW-170
Date: May 24, 2006




Introduction

 The Selection, Appointment and Renewal system (SAR) was
designed to provide the automation of Designee Management
within Aircraft Certification (AIR) and complement the Designee
Information Network (DIN).

 The need to automate Designee Management for all Aviation
Safety (AVS) Organizations (Aircraft Certification, Medical and
Flight Standards) led AIR to the decision to automate the renewal
component of SAR.

« SAR is a web-based application accessed through your internet
browser.

« Information entered into SAR by the designee, and the actions
taken by the advisor, DPC, and reviewer are saved to DIN once
they are approved.

Designee Management: Selection, Appointment, and Renewal (SAR) f; Federal Aviation

May 24, 2006 8 Js/ Administration



Policy

« FAA Order 8100.8B, Designee Management Handbook, Dated

09/30/2004
— Para. 1000. b. Automation of the Renewal Process.

» Allows the electronic exchange of information
— Para. 1000. b. (2) Designee Users.
 Mandates Renewal Process usage for all AIR designees.
* Online system enables designees to maintain their personal
data and make requests for renewal.
» Allows for exceptions to mandatory use at the managing

office level.
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Desighee Welcome Screen

2} FAA - Designation Renewal System - Microsoft Internet Explorer
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Bringing Safety to America®s Skies

Aviation Information Website Help Contact Us

Designation Renewal Systemn?y

VYwelcome to the FAAs Designation Renewal System

The FAL is responsible for certifying the safety, or airworthiness, of aviation equipment and the competency of the

personnel assigned to perfarm the broad array of functions needed to ensure aviation safety. Section 314 of the Fedearal

Awiation Act permits the Secretary of Transportation to delegate responsibility for cenifying airmen and aircraft to properly
ifi i

qualified private persons or organizations. Such properly qualified private persons or organizations are known as
designees.

For over twenty yvears, the FA5 has successfully governed a growing number of designees and the number and types of
designees continue to grow. The FAL recognhnized that the use of an automated systerm as an additional tool, would
enhance the relationship between designees and the FaAun,
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Thi= =zite iz intended a=s an online resource for designees to submit designation renewal and informational updates to the FASL If wvou are a designes
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Designee Registration Screen
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Bringing Safety to America’s Skies

Awviation Information Website Help Contact Us

Designation Renewal Sysitem

DESIGMEE REGISTRATIOMN FORM

* REQUIRED FIELDS

* alidation Mumber: 999-23-0453 | =

* Designee Mumber: 230453 fenter only the number: DAS-100079-CE) =
* Email: [carfmittagE@raa.aoy | =2
| Subrmit || Cancel

This zite isintended a= an online resource for dezsignees to submit designation renewal and informational updates to the F2A If wou are a designee
and a question arises ar clarification becomes necessany, pleasze contact vour FA8 adwisor.

FRIVACY POLICY AMD FPAFER REDUCTION STATEMERNTS

Best wieread in Microsoft Internet Explorer
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Registration Email

. AVRAACEXTPRDNZ2/Servers/[FAA AVR EXTWFAA AVR EXT@qps?2.airweb.faa.qgov

Dear Test:

Your registration for the SAR system, submitted on 05/09/2006 has been
successfully processed.

Your username is: carl.f.mittag@faa.gov
Your password is: kragbres554

Use this link to log in to the SAR system:
https://av-apps.faa.gov/sar/sar02.nsf/F_Login?OpenForm

If you have questions about SAR, please do not reply to this address,
instead send your questions to Sean.Torpey@faa.gov

Thank you.
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Login Screen
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Password Change After First Login

3 Change Password - Microsoft Internet Explorer — |I:I| Kl
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Password Change Notification

a FAA - Designation Renewal System - Microsoft Internet Explorer
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Your password has been successfully changed. Please ugnat!on Renewal syStem
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Suffix: Email: carl.f.mittagiEfaa. gov

Reguest Profile Change

ACIP =-- Click here to access your Automated Confarmity Inspection Process Account

Expiration Designation Renewal
Designations Date Status Status Achasor Actions
DERT-550455-NE 123172006 Active Renewahle Carl F Mittag Eeduest Renewal

Reguest Designation Change

Date i Change Request Type

* Designations marked with an asterizk in the "Renewal Status” column have expired and cannot be renewed.

Designees cannot perform their function once their designation has expired. Please contact your managing
office.

This site is intended as an online resource for designees to submit designation renewal and informational updates to the FAA. If you are a designee
and a question arises or clarification becomes necessany. please contact your Fisd advisor.

PRIVACY POLICY AND PAPER REDUCTION STATEMENTS

Best wievwed in Microsoft Internet Explorer
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Designee Profile Screen

FAA - Designation Renewal System - Microsoft Internet Explorer
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Change Password
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Request Profile Change

EFTE <—- Click here to access your Automated Conformity Inspection Process Account

Expiration Designation Renewal
Designations Date Status Status Advisor Actions
DERT-530455-ME 1203152006 Active Renewable Carl F Mittag Eegquest Renewal
Eeguest Designation Chanoe
___Date Submitted Change Request Type Status

* Designations marked with an asterisk in the "Renewal Status” colurmn have expired and cannot be renewed.

Designees cannot perform their function once their designation has expired. Please contact your managing
office.
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Help Screen
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SAR FAQ

How do I renew my designation via the web?

SoR Application Training

Horne ©ffice Contact Murmmbers

Designation Informmation: Appointment Sriteria
Lesignes Process

Printable Farms

2rder 100,85

Feuws Forrm 5110-14: Staternent of Qualifications
SAR ISUS Mermbers

Horme Office Contact Murnbers

This =ite iz intended as an online resource for designees to submit designation renewal and informational updates to the FA%. If wou are a designes
and a question arises or clarification becomes necessany, please contact wour FA% adwisor.

Fout Privacy Palicy

Best viewed in bMicrosoft Internet Explorer
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Designee Profile Screen

FAA - Designation Renewal System - Microsoft Internet Explorer
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Awiation Information Website Help Contact Us

.l Designation Renewal System

Change Password

DESIGMEE PROFILE

Prefix: First Marme: Test
kAiddle Marme £ Initial: Last Marme: [=]=]=]
Suffix: Ermail: carl. f. rmittagi@@faa. gov

Request Profile Change

EFTE <—- Click here to access your Automated Conformity Inspection Process Account

Expiration Designation Renewal
Designations Date Status Status Advisor Actions
DERT-530455-ME 1203152006 Active Renewable Carl F Mittag Eegquest Renewal
Eeguest Designation Chanoe
___Date Submitted Change Request Type Status

* Designations marked with an asterisk in the "Renewal Status” colurmn have expired and cannot be renewed.

Designees cannot perform their function once their designation has expired. Please contact your managing
office.
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Profile Change Request Screen

3 Individual Profile Change Request - Microsoft Internet Explorer - II:IIi[
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| Subrnit Profile Change Request |
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Designee Profile Screen

FAA - Designation Renewal System - Microsoft Internet Explorer
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.l Designation Renewal System

Change Password
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Suffix: Ermail: carl. f. rmittagi@@faa. gov

Request Profile Change

EFTE <—- Click here to access your Automated Conformity Inspection Process Account

Expiration Designation Renewal
Designations Date Status Status Advisor Actions
DERT-530455-ME 1203152006 Active Renewable Carl F Mittag Eegquest Renewal
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Designees cannot perform their function once their designation has expired. Please contact your managing
office.
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Designation Information

Designation - Microsoft Internet Explorer

File Edit Wignn Favorites Tools Help

@Back - ad - Ii] |i"| _."jl,':"Search ';":T_’Fa'-.-'c-rites {Ztl (=]~ B - - - ﬁ

Address I@ https: flav-apps.faa.gov)fsar fsar0z . nsfidedl f299rvopendocument I -

Federaf Avia fion Adminisitration

Bringing Safety to America’s Skies

Awviation Information Website Help Contact Us

Designation Renewal System

¥Yiew Correspondence
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riddle Marme £ Initial: Last Mame: EEB
Suffix:
E)esignatiun Information ; Address Info Communication Info Advisor Info Other Info

Designation Information
Designation: DER (COMNSULTAMNT) Designee Mumber: DERT-830453-MNE
Status: Active
Appointment Date: 1251952005 Expiration Date: 125312006

Thi=s zite iz intendad a= an online resource for designees to submit designation renawal and informational updates to the FAA If wvou are a designee
and a question arise=s or clarification becomes necessany, please contact wour FA adwisar.

FREINVACY POLICY AND PAFER REDUCTION STATEMEMTS

Bes=st vievued in Microsoft Internet Explarer
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Address Information

3l besignation - Microsoft Internet Explorer — 1Ol =]
Eil= Edit Wien Fawvorites Tools Help | - ,'
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Designation Renewal Systemnt
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DESIGHATICON

Frefix:: First Mame: Test

Fiddle Mame £ Initial: Last Mame: BEEE

Suffix:

Designation Information Nddress Info Communication Info Adhvisor Info Other Info

Address Information

FPhysical Address Information

Street 1: 123 Back Street Street 2

Street 3: Mail Stop: update

City: Burlington State: ol 2

Fip Code: o103 Country: United States of America

Mailing Address Information

Street 1: Street 2:
Street 3: Fail Stop:
City: State:
Fip Code: Country:
|@ El_o Trusked sites
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Communication Information

/3 Designation - Microsoft Internet Explorer i ] |
Fil= Edit Miew Favorites Tools  Help | -,'
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Aviation Information Website Help Contact Us

Designation Renewal System

¥iew Correspondence

DESIGHATION

Prefix: First Marne: Test

Middle Mame / Initial: Last Mame: BEBE

Suffix:

Designation Information Address Info Communication infé | Advisor Info Other Info
Communication Information Fo
Business Phone: Business Fax:

Cellular Phaone: Pager:
Ernail: carl f.ittag@faa. gov Matification mode: E-Mail
This site is intended as an online resource for designees to submit designation renewal and informational updates to the FA% If vou are a designee
and a question arises or clarification becomes necessary, please contact yvour FAA advisor,
BRISESY BOLICY ANN FARFR RERICTIAN STATFMERNTS
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|@ Done l_ I_ l_ I_ |E |Q Trusted sites

Designee Management: Selection, Appointment, and Renewal (SAR) Federal Aviation

May 24, 2006 ._ /-] Administration




Advisor Information

Designation - Microsoft Internet Explorer — 1Ol =]
Eil= Edit Wiga Faworites Tools Help | F ,'
@ Back - o - Ii'] |§"| ‘ . | ,'-:" Search :‘L‘ Favorites =1 | [~ B - - . ﬁ
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Federal Avia fion Administration

Bringing Safety to America’s Skies

Awviation Information Website Help Contact Us

Designation Renewal System

¥Yiew Correspondence
DESIGHNATION

Prefix: First Mame: Test

Middle Mame ¢ Initial: Last Mame: |=]=]=]

Suffix:

Designation Information Address Info Communication Info chvisor Info Other Info

Advisor Information

Advisor: Zarl F Mittag FPhone: Error finding pephone in pe
document
Managing Office: Plull Appointing Office: Mull

This site is intended as an online resource for designees to submit designation renewal and informational updates to the FA%. If wou are a designee
and a question arises or clarification becomes necessany, please contact wour FA0% aduisor.

PRINACY POLICY AMD PAPER REDUICTION STATEMENTS

Best viewed in Microsoft Internet Explarer

n L

|@ Done I_ I_ I_ I_ E |—0 Trusted sites
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Other Information

<z} Designation - Microsoft Internet Explorer —1O] =]
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Federaf Aviation Administration

Bringing Safety to America’s Skies

Awiation Information Website Help Contact Us

Designation Renewal System

¥Yiew Correspondence
DESIGHATION

Prefix: First Mame: Test

kliddle Marme £ Initial: Last Marme: |=1=]=]

Suffix:

Designation Information Address Info Communication Info Advisor Info Other Infg

Function Sumimany

Training Surmmanry
Class Name Date Attended

Thizs =ite is intended as an online resource for designees to submit designation renewal and informational updates to the FAS. Ifwou are a designee
and a question arises or clarification becomes neceszarny, please contact wour F2% adwisar,

FRIVACY POLICY AMD PAPER REDUCTION STATEMENTS

Best wiemed in hdicrosortt Internet Explarer
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Designee Profile Screen

FAA - Designation Renewal System - Microsoft Internet Explorer

—1O] =]
Eile Edit Wi Faworites Tools Help | -‘.'
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Address I@ http:fiav-apps.faa,. govfsarfsar0z2. nsfiHome?OpenForm _I E G0 Links **
Federaf Aviation Administration

Bringing Safety to America’s Skies o el »* ‘I‘"‘“

Awiation Information Website Help Contact Us

.l Designation Renewal System

Change Password

DESIGMEE PROFILE

Prefix: First Marme: Test
kAiddle Marme £ Initial: Last Marme: [=]=]=]
Suffix: Ermail: carl. f. rmittagi@@faa. gov

Request Profile Change

EFTE <—- Click here to access your Automated Conformity Inspection Process Account

Expiration Designation Renewal
Designations Date Status Status Advisor Actions
DERT-530455-ME 1203152006 Active Renewable Carl F Mittag Eegquest Renewal
Eeguest Designation Chanoe
___Date Submitted Change Request Type Status

* Designations marked with an asterisk in the "Renewal Status” colurmn have expired and cannot be renewed.

Designees cannot perform their function once their designation has expired. Please contact your managing
office.
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Designation Change Request

a FAA - Designation Renewal System - Microsoft Internet Explorer —_ | D'il
Eil= Edit Wien Fawvorites Tools Help | - ,'
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Aaddress I@ https: flav-apps.Faa. govisarfsar03, nsfFidcropenformadeid=299 L=1a) Links **

Federaf Aviation Administration

Bringing Safety to America’s Skies

Awviation Information Website Help Contact Us

Designation Renewal Systemn

DESIGNATION CHANGE REQUEST

DESIGHATION INFORMATION

Designation: DER (COMSUILTAMT) Mumber: DERT-8330453-MNE

COMMUNICATION INFORMATION

Current Communication Information Reguested Chanoe e
Business Phone: Mewe Business Phone: | |1—,

Cellular Phone: e Cellular Phone: | | =

Business Fax: Mewr Business Fax: | |Z|

Pager: Mews Pager: | |1-,

Motification mode: E-Mail Mews Motification MMode: m =

ADDRESS INFORMATION

Current Physical Address Information Reguested Chanoe

Street 1: 123 Back Street Mews Street 1: [122 Back street | =2

Street 2: Errar finding adadrs2 in ad Mlenwr Street 2: | | =
docurment

Street 3: Errar finding adadrs3 in ad Menwr Street 3: | | =
docurment

A
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Designee Profile Screen

FAA - Designation Renewal System - Microsoft Internet Explorer

—1O] =]
Eile Edit Wi Faworites Tools Help | -‘.'
a Back - @ - Iﬂ |§"| .'j | /':" Search :’1—* Fawvorites 451 | = S - =[] ﬂ,
Address I@ http:fiav-apps.faa,. govfsarfsar0z2. nsfiHome?OpenForm _I E G0 Links **
Federaf Aviation Administration

Bringing Safety to America’s Skies o el »* ‘I‘"‘“

Awiation Information Website Help Contact Us

.l Designation Renewal System

Change Password

DESIGMEE PROFILE

Prefix: First Marme: Test
kAiddle Marme £ Initial: Last Marme: [=]=]=]
Suffix: Ermail: carl. f. rmittagi@@faa. gov

Request Profile Change

EFTE <—- Click here to access your Automated Conformity Inspection Process Account

Expiration Designation Renewal
Designations Date Status Status Advisor Actions
DERT-530455-ME 1203152006 Active Renewable Carl F Mittag Eegquest Renewal
Eeguest Designation Chanoe
___Date Submitted Change Request Type Status

* Designations marked with an asterisk in the "Renewal Status” colurmn have expired and cannot be renewed.

Designees cannot perform their function once their designation has expired. Please contact your managing
office.

€]

N
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FAA FORM 8110-29 DER/FAA INTERACTION TRACKING

<23 FAA - Designation Renewal System - Microsoft Internet Explorer 1Ol =]
Eile Edit Wiew Faworites  Tools Help | -.1.'
€ Back - &3 - =] [ o= | ' Search -7 Favorites 4= | - 5 W - L) B
A et : >
Address I:-'El https: )t av-apps.Faa.gov/sar/sar03. nsffd O penForma&deid=299 "I [=Ta] Links

Federa! Aviation Administration

Bringing Safety to America’s Skies

Awiation Information Website Help Contact Us

Designation Renewal System

Change Requests

FAA FORM 8110-29 DERFAA INTERACTION TRACKING

Marme: Test BBEB DER Mumber: DERT-830453-ME

CONTACT INFORMATION I Information Werified

Telephone: Fax:
Address: 123 Back Street City: Burlington
Errar finding adadrs2 in ad
docurment
Error finding adadrs3 in ad
docurment
State: Tl 2, Lip Code: 01803

Actiity From: — = To —]

FA8 Advisar Carl F Mittag ACOMBranch Engine and Propeller
Directorate Engine
Certification Office

[&] I_ I_ I_ I_ E | & Trusted sites

NI

Designee Management: Selection, Appointment, and Renewal (SAR) Federal Aviation

May 24, 2006 \ Administration




FAA FORM 8110-29 DER/FAA INTERACTION TRACKING (Cont.)

3 FAA - Designation Renewal System - Microsoft Internet Explorer _ ||:|| xl

File Edik Wisw Fawvorites Tools Help

G Back - . - Iﬂ Iﬁll . | ,'-: ! Search v Fawvorites 5= | - g - - il_
Address I@ htkps:flav-apps.Faa,. govfsarfsar03, nsFFd?OpenFormadeid=299 "I Go | Links **
Date: 05/02/2006 =l

FROYWIDE A BRIEF SUMMARY OF ¥OUR ACTHTIES WHICH REQUIRED INTERACTORM WITH FAS
FERZOMNMEL IM THE FOLLOWING KEY AREAS. INCLUDE PROJECT DESCRIFTIONS, FRODLUICT
MODELS (AIRCRAFT, EMNGIMNES, PROFPELLER, EQUIPMENT, ETC. ) AMNDJOR FAA PROJECT MNUMBERS,
YOUR SPECIFIC COMTRIBUTIONS TO EACH APPLICABLE INMTERFACTION, AMD YOUR PRIMARY
IMNDMIDUAL FAas EMNGINEERIMNG COMTACTS.

1. DEVELOPMMEMT OF CERTIFICATION PLAMNSACOMPLIANCE CHECKLISTS:

-

-

2 IDENTIFICATION AMD RESOLUTION OF SIGHNIFICAMNT TECHMICAL ISSUES (ISSUE PAPERS,
EQUMNALENT SAFETY): e
(FINDING S, SPECIAL CONDITIONS, EXEMPTIONS, ETC.)

3. REVIEW ARD APFPROWAL OF COMPLIANCE DATAC

|€| I_ I_ I_ I_ E I_G Trusted sites
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FAA FORM 8110-29 DER/FAA INTERACTION TRACKING (Cont.)

) FAA - Designation Renewal System - Microsoft Internet Explorer =10 =]

File Edit Miew Fawvaorites Tools  Help | f

Back ~ &3 - [x] 2] | ) Search <7 Favorites 42 | -5 - ECL

Address Eﬁhttps:,l',l'a\-'-apps.Faa.gu:n-',l'sar,l'sarEIS.nsF,l'Fd?OpenFDrm&deid=299 LI G0 Links **
-l

4. INVOLYEMENT IN PROJECT MANAGEMENT/ADMIMIZSTRATION:

b

5. REVIEW ANMD APPROWAL OF REPAIR/ALTERATION DATA INCLUDIMNG PROCESS SPECIFICATION:
FACTIVITIES IN SUPPORT OF FAA FORIV 337, REPAIR STATIONS, ETC.)

-

-

B. INYESTIGATION AMD RESOLUTION OF SIGMIFICANT SERYVICE DIFFICULTIES:

s

N

€] l_ l_ l_ l_ E @ Trusted sites

Designee Management: Selection, Appointment, and Renewal (SAR) '* Federal Aviation

May 24, 2006 %\ =/ Administration




FAA FORM 8110-29 DER/FAA INTERACTION TRACKING (Cont.)

Z3 FASA - Designation Renewal System - Microsoft Internet Explorer ] |
File Edit Wew Fawvorites Tools Help | ;1.'
{} Back. -~ . - |ﬂ @ . | ' Search <7 Favorites 4 | -5 - ii
Address I:E[ https: fiav-apps.faa, gov/sarfsar03, nsfifd? OpenFormadeid=299 LI G0 | Links **
& PARTICIPATION [N TECHNICAL EXCHANGES: ;I
(MEETINGS AND TEI FUONS ON GENERAI TECHMNICAL SUBJECTS.)
8. PARTICIPATION IM FAS TRAIMIMNG SEMIMNARS:

| Save as Draft | | Subrit |

WARMIMG: All incomplete applications will be returned and new applications will have to be submitted.

This site iz intended as an online resource for designees to submit designation renewwal and informational updates to the FAA. If you are a designee
and a question arizes or clarification becomes necesszany, please contact wour FAS advisor.

FREIVACY POLICY AMD PAPER RECUCTION STATEMEMTS

Best vieweed in Microsoft Interneat Explarer

Nk

&l I_ I_ I_ I_ E | @ Trusted sites

Designee Management: Selection, Appointment, and Renewal (SAR) '* Federal Aviation

May 24, 2006 %\ =/ Administration




Designee Status

-} FAA - Designation Renewal System - Microsoft Internet Explorer

N =1
Eile Edik Wigw Faworites Tools Help | -.','
€ Back - &2 - [=] [ o= | ' Search -7 Favaorites {"tl - s - L) B

Address I@ hktps: i av-apps.Faa.govfsarfsar02, nsfHome?OpenForm LI . GO Limks **

Federal Avia tion Administration

Bringing Safety to America’s Skies

Awviation Information Website Help Contact Us

Designation Renewal System

Change Password

DESIGMNEE PROFILE

Prefix:

First Mame: Test
kiddle Mame £ Initial: Last Mame: BEB
Suffix: Email: carl. f. mittag@@faa. gow

Reguest Profile Change

ACIP =-- Click here to access your Automated Conformity Inspection Process Account

Expiration Designation Renewal
Designations Date Status Status Adchiisor Actions
DERT-530453-ME 12023112006 Active In Progress Carl F Mittag Eeguest Designation Change
_ Date Submitted Change Request Type Status
SM2006 11:10:05 Ak Designation Change Request Open

* Designations marked with an asterisk in the "Renewal Status” column have expired and cannot be renewed.

Designees cannot perform their function once their designation has expired. Please contact your managing
office.

€]

WKl
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Renewal System Summary

The Renewal System
« Used to submit change requests for:

— Profile changes — change a designee’s name or e-mail
address.

— Designation changes — change designee’s contact numbers
and their preference for mail or electronic communication.

NOTE: These requests are approved or denied by the designee’s
advisor(s).

e Used to submit your FAA FORM 8110-29 DER/FAA
INTERACTION TRACKING Form electronically.

Designee Management: Selection, Appointment, and Renewal (SAR) :* 4", Federal Aviation

May 24, 2006 7, J#/ Administration



What's next?

« The Web based renewal system is live now.

» Rotorcraft Directorate DER Advisors, DPCs and
managers have completed training.

 The first renewals will begin with those DERs
having an expiration date of July 31, 2006.

e URL: https://av-apps.faa.gov/sar/sar02.nsf/f login?openform

Designee Management: Selection, Appointment, and Renewal (SAR) 3 .;_: Federal Aviation
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https://av-apps.faa.gov/sar/sar02.nsf/f_login?openform

Designee Renewal System

Questions?
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